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WAVA High School  
Quick Start Guide for Students 

Welcome to WAVA! This Quick Start Guide does not sh ow all of the details of our campus, but it should be 
enough to get you going during the first two weeks of school.   Once you complete your ORN010 Online    
Learning Class and attend all of your course orientations, navigat ing around our virtual school campus will get 
much easier. If you miss a course orientation, you will have a chance to watch the recording. Read the  guide 
below to see where you will access recording links for your course orientations and regular course ses sions.  

Step 1: Go to http://www.k12.com/wava/ 

Step 2: Click on OLS Login  

Step 3: After clicking on the “OLS Login” you will see the page below. Enter your 
username and password.  If you have not set up your  account, contact your       
Academic Advisor if you need help.  

Step 4: Your purple MyInfo or school homepage will appear n ext as shown below.  

 

 

• The student and parent 
must have separate  
accounts .  

• The student must not 
work in the parent         
account. 

• WAVA High School will 
only track online            
attendance from the      
student account.   

• Your name will appear 
on the top of your 
page. If you are a    
student and you see 
the parent or learning 
coach name on the top 
of the screen, then you 
are not in the student 
account.  

• Contact your Aca-
demic Advisor if you 
do not see your name 
here when you log in. 

Step 5: Read your 
Kmail every time you 
log into school.  
Please check it at 
least 2X daily as this 
is our school’s     
primary form of  
communication with 
you. 

Step 6 (part 1): There 
are TWO ways to get  
inside your         
classrooms.  

View the yellow star 
on this page to see 
the first way to     
access classes. The 
second way to      
access your courses 
is on page 2 of this 
document. 

How to Access the 
Classroom #1:  Click on 
the blue shortcuts in the 
center of the screen. A 
new page will open that 
gives you info. about your 
progress.  On that page, 
you will need to click on 
the blue “Access Course” 
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View of Student Homepage 
Continued 

Step 6: Part 2 (This is the 2nd 
way to enter the classrooms.)  

Click on the LMS link.            

LMS refers to the Learning 
Management System and           
this is where your classes 
“live.”   This is the preferred 
way for students to enter 
their classrooms.  

 

 

If you try to enter your 
courses from the LMS tab on 
your Homepage rather than 
the short cuts (see step 6 part 
1), the screen below will    
appear. 

 

After clicking on the blue class title in the above  screen shot, you will enter the classroom (screen shot below.) 
Always read Announcements first upon entering a cla ssroom. More info. on announcements is on page 3 of  this 
guide. 

 

 

Entrance Page to the Learning Management System (LM S) 

Click any class title to enter it 

Read the important course information pro-
vided inside the blue left hand navigation bar. 
Simply click on any title to open the informa-
tion. Inside the Syllabus tab,  for example, you 
will find a summary of the course expecta-
tions and learning objectives. Click “Teacher 

Contact Info” for your teacher’s phone #. 

Your 
course 
average % 
is always 
listed on 
your  
student 
homepage 
in this 

column.  
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Entrance Page to the LMS or Learning Management Sys tem  

Your online attendance hours will only be tracked after you enter the LMS classroom 
and begin working on your lessons. We only “see” your online attendance hours 

when you are inside a classroom. The minimum attendance requirement for full time      
students is 10 hours online per week (total for all classes combined) and 15 hours 
offline.  Part time students must work 2 hours online per course, per week.  

After clicking on a blue classroom link above, the live classroom will open as shown in the screen below.  

Inside View of Classroom 

 Course Checklist  This is a COMPREHENSIVE      
          list of everything that the student is expected to do in the course 

 within a semester, even the assignments (reading/practice exer-
cises, etc.) that are not graded. The student needs to manually check the box next to the 
assignment when he or she completes it. Find the course checklist by scrolling to the VERY 
BOTTOM RIGHT CORNER of the Course Homepage. Click the blue words to open it.  

      Announcements  

     The announcement area is 
similar to a whiteboard/ chalk-
board in a traditional class-
room.  Teachers post impor-

tant messages to students 
here.  Click on the blue sub-

ject line to open up   
entire announcement 

• Closed envelope=   un-
opened/ new announcement  

• Open envelope =  
already viewed announcement  

. 

Enlarged View of Tabs Above 

Gradebook : lists assignments titles, points earned and 
total possible points for the assignments. The activity tab 
in the gradebook shows your online hours. 

Doc Sharing:  includes important and printable docu-
ments related to the class. Teachers will often notify   
students of new documents in this tab through an 
“Announcement” in the Announcement section. 

The Dropbox : students place teacher graded assign-
ments in this tab. Directions for how to use this impor-
tant class tool will be sent in Kmail. 

 

    Wondering what you 
should be working on today?  
        Look for monthly assignment calendars in the                  
 “Calendar” tab.   Click on “Doc Sharing”     

 tab to get a calendar that you can print.  

 

 

 

                                                                          

         Organizational Tips            

• Print the monthly assign-

ment calendars 

• Print Course Checklist to 

give semester view 

• Organize these items in a  
binder with dividers for 

each course                              

  FINISH ORN010 
Online Learning 
Class BEFORE 
working in any 

other classroom. 
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Inside View of a Classroom   
Notice the blue navigation bar on the left hand menu.  Click on any item in the blue navigation bar and it will open up the 
item in the center of the screen. Students access their lessons by first clicking on the Unit number in the navigation bar. 
This action will open up all of the lessons titles and resources for that particular unit under the Unit number. In the screen 
shot below, Unit 1 was selected and then “1.00 Unit 1 Resources” under the Unit tab.  

In most courses, Resources  are listed 
as the second item under the Unit   
number in the blue navigation bar.  

• To keep track of where 
you are currently working 
within a unit, note that the 
lesson will be highlighted 
in yellow in the blue    
navigation bar.  

• Move within the lesson 
pages by clicking the  
arrow on the bottom right 
corner of the screen.           

• Note that there are      
multiple pages within      
lessons. 

Unit Mentor and Student Guides 
Click “Materials” to open the page with helpful        

curriculum guides 

• A Student Guide 
provides an overview 
of the lesson.  

• A Mentor Guide 
provides an overview 
of the unit.  

 

 

• Guides are printable. 

• Many students find it helpful to take notes on 
the Student Guide as they read and work 
through a lesson. Consider printing these  
Student Guides and keeping them in a       
three ring binder with a tab for each course. 

• Not all K12 courses have student/mentor guides 

Inside View of a Classroom                                                                                                   
In the screen shot below, the “1.01 The Basics” lesson was selected under Unit 1 in the blue navigation bar.  Again, any 

 lesson selected from the navigation bar will appear in the center of the screen.   
Click “Course Home” to 
return to the course home-
page from any lesson. 

Tip:  Look in this tab 
to review new      
vocabulary PRIOR to 
reading the Unit   

material. 



How do students “go to class” in the virtual school ?  Throughout the week, you will work independently on lessons 
your teacher has assigned to the class. Those specific assignments are listed on monthly assignment calendars and you 
can find those calendars inside the “Doc Sharing” tab in the upper right corner of each classroom. However, you, your 
classmates, and your teacher will also meet in live sessions once or twice a week per course. WAVA HS calls these live 
lessons “Class Connects” because all students and the teacher come together to connect about the independent course 
work they have been studying all week.  Class Connects can include a combination of direct instruction, test preparation, 
discussions, review games, lab demonstrations, historical simulations, peer essay revision and much more. You have a 
personalized schedule of these Class Connect sessions, including the days, times, and links within the “Class Connect” 
tab on your student home page. See the yellow box below for the inside view of the Class Connect tab. That tab includes 
 a “Daily View” and a “Weekly View.”  To enter your live session, click on the blue class title on the designated 
 date and time.  
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Inside View of Class Connect Tab 

Click on the session name to 
enter your Class Connect live 
session at the designated time. 

RECORDINGS OF CLASS CONNECTS 

What happens if I cannot go to the live session?  WAVA HS strongly encourages live attendance at Class Connects. 
However, if you are unable to attend a live session you should view the recording of it.  Simply find the correct date of the 

session you missed within the Class Connect tab on your student 
home page. Click on the ses-
sion name just as you would if 
you were going to the live class.  

 

However, since the session has 
already occurred, the recording 
link can be found directly under 
it. Simply click on the blue link 
to view the session.. 

Click on the calendar 
or arrow key to move 

to the  date you want. 

What should I do first? 

Go to your student home page and click on the orientation course titled         

After selecting the course title, a new page will open. Click on  

Selecting the “Access Course” tab will take you inside to see the lessons. Read the course annoucements 
and then complete all lessons in Units 1-6.  This whole orientation course will take approximately1-2 hours to 
complete and it will show you how to “go to school” at WAVA HS.   This is a required course for new students. 


